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ASSISTANT CHIEF CONSTABLE  
COMPETENCY BASED SELF ASSESSMENT

APPLICATION FORM


Completed application forms should be returned marked

“ASSISTANT CHIEF CONSTABLE APPLICATION – CONFIDENTIAL ” to

Damon Taylor
Chief Executive to Staffordshire Police Authority, Staffordshire Police Headquarters, 
PO Box 3167, Stafford ST16 9JZ 

or email damon.taylor@staffordshire.pnn.police.uk 

by no later than 17 June 2011
Competency-Based Self Assessment Application Form

Private and Confidential

Before completing this application form you are advised to read the instructions for completion carefully.

INSTRUCTIONS FOR COMPLETION

	Applicants are strongly advised to read the job description and person specification and associated competencies, together with the policing priorities and important issues for the police authority set out in the Policing Staffordshire Strategy and Plan 2011/14.
a.
The form should be completed in black ink or typeface.

b.
Answers must be restricted to the space provided on the form.

c.
Applicants are required to complete all sections of the form.

d.
It is imperative that you are open and honest with your answers.  Evidence needs to be specific and focused on your personal involvement/experience and actions.  The evidence you present must be from within the last three years.  The appropriateness of your application will be determined by the extent that your evidence relates to the competency area being asked about, how thoroughly you respond to the questions asked and how appropriate your examples are in relation to the issues facing the Force.

e.
At the end of each section in Part Three, where you have provided evidence relevant to the competencies, you are required to provide a verifier who can vouch for the accuracy of the information you have provided.  This person must be your chief officer or the chair of the police authority at the time of the example you have presented.  A current contact number of this person must also be provided.  As part of the assessment process this person may be contacted to verify the accuracy of the information you have provided about your actions and subsequent outcomes.

f.
It is the applicant’s responsibility to ensure the application form and the Equal Opportunities monitoring form are completed and are returned to the appropriate address specified in the front of the form.

g.
It is the applicant’s responsibility to ensure the form is returned by the closing date specified.  




PART ONE
	Post Applied for:


	

	
	

	Last Name:


	Forenames(s):

	
	

	Date of Birth:


	Current Force & Dept/Unit/Division:



	
	

	Work Address:


	Correspondence Address:

	Telephone:


	Telephone:

	Email:


	Email:

	

	Please provide details of any special arrangements you would require at an interview or assessment (eg building access, hearing loop etc):




PART TWO

Present Post:

	Current Role Title and Rank:


	Date of Appointment:



	
	Current Salary:



	Brief description of role and responsibilities:

	

	

	

	

	

	

	

	

	

	

	


Details of most recent previous three posts

	Previous Role Title:
	Force:



	Start Date:


	Finish Date:

	Brief description of role and responsibilities:




	Previous Role Title:
	Force:



	Start Date:


	Finish Date:

	Brief description of role and responsibilities:




	Previous Role Title:
	Force:



	Start Date:


	Finish Date:

	Brief description of role and responsibilities:




Details of relevant training attended
Please list any educational qualifications you consider are relevant to the role for which you are applying.

	Colleges, university attended or correspondence courses taken
	From
	To
	Qualifications and grade attained

	
	
	
	


Please list any training courses attended that you consider are relevant to the role for which you are applying.

	Course Title
	From
	To
	Summary of course contents

	
	
	
	


Please provide details of any Equal Opportunities and Community and Race Relations training you have received.

	Course Title
	From
	To
	Summary of course contents

	
	
	
	


PART THREE
	Strategic Perspective: Please explain how you took actions within your organisation to ensure that the vision of the future became a reality.  Please explain what your end aim was and how the actions you introduced moved the organisation forward towards that end in this direction.



	Applicant’s Response:

Date of example provided:



	Referee:
	Contact Number:




	Maximising Potential: Please explain practical actions you have taken to support and encourage the development of staff at all levels within the organisation.  Please explain what you believe creates an environment where staff are motivated to achieve results and take responsibility.



	Applicant’s Response:

Date of example provided:



	Referee:
	Contact Number:




	Respect for Diversity: Please describe a situation where you were required to reach a workable solution that required you to account for groups that had differing positions.  Please describe how you became involved in the situation, how you went about reaching the solution and what the feedback from the different groups was.



	Applicant’s Response:

Date of example provided:



	Referee:
	Contact Number:




	Community and Customer Focus: Please describe a situation that required you to introduce a new approach that was targeted at ensuring people received the highest standards of policing available.  Please be specific about why this was required, what you did, and the outcomes that were achieved.  



	Applicant’s Response:

Date of example provided:



	Referee:
	Contact Number:




	Problem Solving: Please describe a specific situation where you had to use, analyse and act upon information to inform action on a complex problem.  Please explain the information used, your analyses and solutions, and the outcomes achieved.


	Applicant’s Response:

Date of example provided:



	Referee:
	Contact Number:




	Personal Responsibility: Please describe a specific challenging situation where you assumed control to ensure a positive outcome for the organisation.  Please explain what actions you took, what obstacles or difficulties you encountered and why you consider the outcome positive.



	Applicant’s Response:

Date of example provided:



	Referee:
	Contact Number:




PART FOUR

Activity Competencies

	Please describe your practical policing experience and involvement to demonstrate the key ACPO activity competencies referred to in the job description.



	Date of example provided:



	Referee:


	Contact Number:


PART FIVE
Why are you applying?

	Please summarise succinctly why you are applying and what you can bring to this post if appointed.



	Date of example provided:



	Referee:


	Contact Number:




PART SIX
Please give details below of any outstanding criminal investigations or disciplinary proceedings being carried out in relation to your conduct and of any previous disciplinary offences which have not been expunged.

	


PART SEVEN
Please provide names, addresses and occupations of two persons willing to give you a reference.

	Name: ……………………………………………………………………………………………...

Address:……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Occupation: ……………………………………………………………………………………….


Name: ……………………………………………………………………………………………...

Address:……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Occupation: ……………………………………………………………………………………….

PART EIGHT
Are you related to a member of the Staffordshire Police Authority or a serving Police Officer or a member of the Force Support Staff?

YES/NO


If YES, please give details:

PART NINE
I declare that to the best of my knowledge and belief, all statements contained in this form are correct and I understand that should I conceal any material fact, I will, if engaged, be liable for the termination of my appointment.

Signed: …………………………………………………….  Date: ……………………………

Thank you for completing this form.  Please return to the Chief Executive – details are on the front of the form.

	CANVASSING EITHER DIRECTLY OR INDIRECTLY

WILL DISQUALIFY A CANDIDATE FROM APPOINTMENT
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